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GRiDManager

This chapter contains an introduction to the GRiDManager application and
an entry in alphabetical order for each command you can use with the appli-
cation. If a command is used exclusively with GRiDManager, it is described
in detail; if it can be used with one or more of the other GRiD Applications,
you are referred to the “Common Commands’ chapter for details.

ABOUT GRiDMANAGER

About GRiDManager The GRiDManager application provides a variety of
functions to aid you in managing GRiD-OS and your worksheet, database,
text, graph, and other files. :

GRiDManager provides Sign-on and Sign-off commands that allow you to
communicate with GRiD Central, file server devices, and other external

sources.

In addition, GRiDManager provides commands that let you duplicate, erase,
or move files. You can also display or print a list of the files on the devices
attached to your computer.

GRiDManager becomes available when you fill in the File form, selecting
and confirming GRiDManager from the Programs subject, or selecting and
confirming any other file whose Kind is set to Sign-on. (See the “System
Basics” chapter for information on how to fill in the File form.)

When activated, GRiDManager displays the commands and a summary of
their functions (Figure 2-1). The commands are described in alphabetical

order in the sections following this introduction.

Figure 2-1. The Commands Menut
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For step-by-step instructions that introduce you to GRiDManager com-
mands, see “Working with GRiDManager" in the Getting Started tutorial.
Exercises there show you how to make back-up copies with the Duplicate
Files command (CODE-D), erase files, and get software from GRiD Central.

Add or Remove a Device—CODE-? During start-up, the system recognizes
the Hard Disk, Floppy Disk, and Portable Floppy devices that are turned on
and attached to your computer. Each time the File form appears, these de-
vices appear in the Device item’s list of choices at the top of the screen.

If you attach a Hard Disk, Floppy Disk, or Portable Floppy to your computer
after start-up, you must issue the Add or Remove Device command before
the system will recognize it as an active device, allowing access to its files
through the File form.

Likewise, if you turn off one of the devices or detach it from your computer,
you should issue the Add or Remove a Device command so that the system
removes it from the list of active devices.

NOTE: The Add or Remove a Device command updates the Kind list that
appears as a choice when you fill out the File form. If a Kind item exists on
the new device and isn’t in the current list, GRiDManager adds it to the list.
Conversely, when you remove a device, GRiDManager may remove Kind
items from the list.

Assign Password—CODE-? The Assign Password command designates an
identification item that must be typed in by anyone accessing a file. It thus
restricts the use of the file to only those persons who know the password.
You can also, using the same command, change an existing password.

If you do assign a password to a file, use a word that is personally meaning-
ful, thus easy to remember, but not easily guessed by someone else.

E CAUTION: Don’t assign a password to a file unless file security is essential.
If you forget the password, you can’t recover, duplicate, erase, or move the
file. If you want to delete the file, you must re-initialize the device on which
it resides (see the Initialize Media Utility in Appendix F). Re-initializing a
device deletes all files on the device.

| To Assign or Change a File Password

1. Enter the Assign Password command by pressing CODE-?, selecting the
Assign Password item, and confirming. A File form appears.

2. Designate in the form the file to which the new password will apply. If a
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password is already assigned to the file, you must also specify the exist-
ing password in the Password item on the form. After entering the infor-
mation, confirm.

Figure 2-2.  The Password Form

Fassword

Device Hard Disk
Subject letters

Title telephorne listh
Kind Latabase

Passuord [

3. The Password form (Figure 2-2) appears. Enter the desired password;
GRiDManager then prompts you to enter the password again. This vali-
dates that you entered the password correctly and helps you remember it
in the future.

NOTE: To remove an existing password, press and hold BACKSPACE until
the blinking cursor appears.

4. When you've entered the same password identification two times in
sequence and confirmed, the new password goes into effect.

Cancel—CODE-ESC See the Cancel —CODE-ESC section in the “Common
Commands’’ chapter, which describes those commands that can be used by
two or more GRiD applications.

Cancel Start-Up File—CODE-? Using the Select Start-Up File command, you
can make a file available immediately after you start up your computer. The
Cancel Start-Up File command cancels the start-up file; after the next start-
up, instead of activating a file, the system displays the File form. For more
information on the start-up file, see the Select Start-Up File—CODE-? sec-
tion in this chapter.
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Change File Protection—CODE-? The Change File Protection command
lets you prevent a file from being changed, erased, or moved. You initiate
the command by selecting it from the Commands menu and confirming;
the Protection form then appears. Specify in the form the file you want to
protect (or free from protection) and the appropriate setting to apply to
that file.

Initial setting is Unlocked. Choices are Locked, Unlocked.

To free a previously protected (locked) file, specify Unlocked and confirm.
To protect a file, specify Locked and confirm. Subsequently, GRiD-OS
displays an error message under the following conditions:

O Someone tries to erase or move the file, or

0O Someone tries to save the file after making changes to it.

Duplicate Files—CODE-D The Duplicate command (CODE-D) lets you copy
source files into new or existing destination files. The Duplicate command is
useful in back-up—you can duplicate copies of frequently used files in case
the originals are damaged or lost. After CODE-D is executed, the original file
remains intact, and an identical file is created.

After you press CODE-D and the File form appears, type in the name of the
source file(s). You can use Wildcard characters in the Subject, Title, and
Kind items; this allows you to duplicate multiple files with one command.
Examples of using the Wildcard character follow the description of this
command.

After confirming the source file(s), you name and confirm the destination
file(s) in the File form that appears. Next, the first Verify Duplicate form
appears (Figure 2-3).

First Verify Duplicate Form
The first Verify Duplicate form (Figure 2-3) gives you several options in de-
termining which files are selected for duplication.
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Figure 2-3. The First Verify Duplicate Form with Initial Settings

Source
Device Bubble Memory
Subject Forecas
Title South n Sales

ut 2
Eind Worksheet

Destination

Device  Floppy Disk

[EFEE] Dizabled

JEnabled_ |
on only Ho
: All source files

Uerify duplicate: Fill in form and confirm

The options for file selection are described on the next page.

Verification Initial setting is Enabled. Choices are Enabled, Disabled.

Enabled This setting lets you duplicate files selectively. Before each
source file is duplicated, the second Verify Duplicate form
appears (Figure 2-4) so you can determine how duplication
is to proceed. Enabling verification is useful when you
duplicate multiple files using the Wildcard character.

Disabled All of the source files are duplicated without further action
by you.

New Version Only Initial setting is No. Choices are described below.

Yes For a source file to be duplicated, the date and time it was
last modified must be more recent than that of the desti-
nation file. If the destination file doesn’t already exist,
GRiDManager creates a new file and performs the dupli-
cation.

The system places a time and date in a file when it is created
and each time it is modified. You can view this date by using
the Transfer command. See Show Characteristics of a File
under Transfer—CODE-T in the “Common Commands”
chapter.

No All of the source files are duplicated.
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Which Files Initial setting is All Source Files. Choices are All Source
Files, Matching Files Only.

All Source All source files are duplicated.

Files

Matching A source file is duplicated only when a destination file with
Files Only the same Subject, Title, and Kind already exists.

Second Verify Duplicate Form

If you enable verification, the second Verify Duplicate form (Figure 2-4)
appears before each file is duplicated. This form gives you the name of the
destination and source files. The word over on the form indicates that the
file will be duplicated over an existing file; to indicates that the file will be
duplicated into a newly created file.

Set a choice in the form, which determines how duplication is to continue,
and then confirm.

Figure 2-4. The Second Verify Duplicate Form

Duplicate

Device PBubble Memory
Subject Forecasts

Title Southeastern Sales
Kind Text

to

Device Bubble Mamory
Subject Memos

Title Southeastern Sales
Kind Text

Bl Mo Sinale All
Duplicate this file [Yes ]

Verify duplicate: Fill in form and confirm

You have the following choices on the form:

Yes The file is duplicated; the name of the next source file to be
duplicated (if additional files remain) appears in the message
line; you are then prompted for its disposition.

No The file isn’t duplicated; the name of the next source file to
be duplicated (if additional files remain) appears in the mes-
sage line; you are then prompted for its disposition.
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Single After the file is duplicated, duplication halts, even if addi-
tional source files remain.

All The source file and all remaining source files are duplicated;
you aren’t prompted to confirm their duplication.

Backing Up Files with CODE-D and the Wildcard Character

By using a Wildcard character in the Subject, Title, or Kind item of the File
form, you can duplicate several files with only one command. See the
Wildcard Character—CODE-W section of this chapter for the rules on speci-
fying the Wildcard character.

The example in Figure 2-5 shows the completed Duplicate File form for
copying each file whose title includes the word memo . Their destination

is “User Subjects” at GRiD Central. Note that the New Version Only item is
set to Yes. This ensures that memo files already at GRiD Central aren’t need-
lessly transmitted unless they have been modified since their original
transmission.

Figure 2-5. Backing Up Multiple Files to GRiD Central Using the Wildcard Character

Source

Device Bubble Memory
Subject Forecasts
Title Lmemo...

Kind

Destination

Device GRiD Central :User Subjects

Subject Duplicate memos

Title .memo...

Kind

KBS Ho

Yerification Dizabled

Heu version only [7es J
Which files H source files

Verify duplicate: Fill in form and confirm

For step-by-step instructions that introduce you to CODE-D, see ‘“Working
with GRiDManager” in the Getting Started tutorial.

2-7
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Edit Sign-On Form—CODE-? Like the Sign-on command (CODE-?), the Edit
Sign-on Form command lets you enter or change information in the Signh-on
form. When you confirm the form, the changes you make take effect the
next time you use the Sign-on command. However, the system doesn’t try to
connect you to the remote system or device as it does when you confirm the
Sign-on command.

To execute the command, select Edit Sign-on Form from the Commands
menu (CODE-?) and confirm. Fill in your changes and then confirm.

Erase Subjects or Files—CODE-E The Erase Subjects or Files command
(CODE-E) lets you erase one or more files. After you press CODE-E and the
File form appears, type in the file(s) to be erased and confirm. Using Wild-
card characters in one or more of the Subject, Title, and Kind items allows
you to erase multiple files with one command. See the Wildcard Character
section later in this chapter.

After you type in the name of the file(s) and confirm, you are prompted to
verify how the file(s) are to be erased. See Verify Duplicate Form in this
chapter’s section Duplicate Files—CODE-D. The choices for CODE-E are the
same as for CODE-D, except data is erased instead of duplicated.

NOTE: If all the files in a subject are erased, then the Subject is erased also.

Move Files—CODE-M The Move Files command (CODE-M) lets you move
source files to new or existing destination files. After CODE-M is executed,
the original file disappears and an identical one is created.

After you press CODE-M and the File form appears, type in the name of the
source file(s). You can use Wildcard characters in the Subject, Title, and
Kind items, allowing you to move multiple files with one command. See the
Wildcard Character section later in this chapter.

After confirming the source file(s), you select and confirm the destination

file(s). You then decide how files are to be selected; see File Selection Form
under Duplicate Files— CODE-D. The choices for CODE-M are the same as

for CODE-D, except files are moved instead of duplicated.

NOTE: Use the Move Files command to rename a Subject by typing Wild-
card characters for Title and Kind in the Source File form, and typing the
new Subject name in the Destination File item; set the Verification item to
No in the first Verify Move form. This moves all files in the source Subject to
the destination Subject; it also erases the source Subject.

The example in Figure 2-6 shows the completed Move File form for moving
all text files on hard disk to the Subject “Memo Flles.” This technique is use-
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ful in consolidating into one subject a group of files dispersed over several
subjects.

Figure 2-6. Consolidating Files in One Subject Using the Wildcard Character

D =)

Deuvice  Hard Disk
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Kind Taut
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Device Hard Disk
Subject Memo Files
Title %

Kind Tesxt
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Hew verzion only Ho
Mhich files #ll scurce files

Options (System Characteristics)—CODE-O The Options command
(CODE-O) displays the Options form on your screen (Figure 2-7).

Figure 2-7. The Options Form with Initial Setlings

EVE TRy Euilt-in Sx7 GRIiD 52 GRiD &4 GRIiD

i bupeface
m=pide Lupeface

_Options: Fill in form and corfirm

The sections that follow describe in alphabetical order the settings in
the form.

Current Plotter
The Current Plotter item activates the graph plotter device attached to your
computer. The item corresponds to a "'Programs”’ file with a Kind set to
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Plotter. The file provides information between GRiD-OS and the make and
model of the plotter attached to your computer.

The choices are None or correspond to the titles of one or more files that
reside in the “Programs’ subject and whose Kind is set to Plotter. Either
select None or the title of the plotter file that corresponds to the device
attached to your computer.

Use the None choice if you don’t intend to use a plotter device. This choice
increases the amount of main memory (RAM) available when you are work-
ing with a file, and it lessens the chance for an vut of memory message.

Current Printer

The Current Printer item activates the printer attached to your computer.
The item corresponds to a “Programs’’ file with a Kind set to Printer. The
file provides information between GRiD-OS and the make and model of the
printer attached to your computer.

The choices are None or correspond to the titles of one or more files that
reside in the “Programs’’ subject and whose Kind is set to Printer. Either
select None or the title of the printer file that corresponds to the device
attached to your computer.

Use the None choice if you don’t intend to use a printer. This choice in-
creases the amount of main memory (RAM) available when you are working
with a file, and it lessens the chance for an cut of nemary message.

Current Typeface

The Current Typeface option lets you increase or decrease the number of
characters that appear on your screen by changing their size. When you in-
crease the number of columns, you increase the amount of information that
appears.

NOTE: The Current Typeface item in the GRiDManager Options form
affects only GRiDManager screens; this is in contrast to the System-wide
Typeface items (described later), which can affect the number of columns
displayed in the screens of other GRiD applications.

The settings correspond to titles of one or more files that reside in the “Pro-
grams’ subject and whose Kind is set to Font. The initial setting is System-
wide; choices presently supplied by GRiD Systems are described below.
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System-wide The setting in the System-wide Typeface items (described
below) applies.

Built-In 5x7 Displays 53 columns of data. This setting provides the most
efficient use of main memory (RAM) and is the same as GRiD
53. Grid 64 and GRiD 80 each use approximately 2,000 ad-
ditional characters (bytes) of memory.

GRiD 53/PC 53 Displays 53 columns of data.
GRiD 64/PC 64 Displays 64 columns of data.
GRiD 80/PC 80 Displays 80 columns of data.

Screen Frame
Initial setting is On. Choices are On, Off.

The Screen Frame item determines whether the highlighted box sur-
rounding your screen appears.

Stop for Errors

The Stop for Errors item is initially set to Yes. This means that when you
duplicate or erase multiple files and a system error occurs, GRiDManager
stops processing data and prompts you before it can resume.

Setting this option to No is useful when you are duplicating or moving many
files at one time to GRiD Central and you don’t want to remain at your
computer to respond to possible error prompts. If an error occurs while
duplicating or moving a file, but the system can procede without your
intervention, it automatically tries to process the next file.

System-Wide Typeface

The Options form of each GRiD application has a Current Typeface option
with a System-wide choice. The System-wide Typeface item in the GRiD-
Manager Options form determines the typeface for those applications whose
Current Typeface is set to System-wide. (The initial setting for Current Type-
face in every GRiD application is System-wide.)

Using GRiDManager'’s System-wide Typeface option is a quick, simple, one-
command way to change the typeface for all the applications. You can then
change the Options form for individual applications when they require a
typeface different from your System-wide setting.

The settings correspond to titles of one or more files that reside in the “Pro-

grams’’ subject and whose Kind is set to Font. The initial setting is System-
wide; choices presently supplied by GRiD Systems are described below.
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System-wide Same as Built-In 5X7.

Built-In 5x7 Displays 53 columns of data in GRiD applications whose
Current Typeface items are set to System-wide. Built-In 5x7
provides the most efficient use of main memory (RAM).
GRiD 64 and GRiD 80 use approximately 2,000 additional
characters (bytes) of memory.

GRiD 53/PC 53 Same as Built-In 5x7.

GRiD 64/PC 64 Displays 64 columns of data in GRiD applications whose
Current Typeface items are set to System-wide.

GRiD 80/PC 80 Displays 80 columns of data in GRiD applications Current
Typeface items are set to System-wide.

Select Start-Up File—CODE-? The Select Start-Up File command makes a
file and application available to you immediately after start-up. Instead of
seeing the File form on the first screen, you see the first display of the appli-
cation you name as the start-up file.

You can change the start-up file with this command or cancel it altogether
with the Cancel Start-Up File command.

After you confirm Select Start-Up File and the File form appears (Figure 2-8),
specify the desired file and confirm. The file becomes active after the next
start-up.

Figure 2-8. Example of File Form for Select Start-Up File

“imi
Canuas
Zom
Databasa
t-aph

waf
Fun
Sian-on

ormarn

Tarminal
Text

UT 158
Worksheat

Device EBubble Memory

Sub et Expenszs

Titlae Dial up hoshs Rabriave Quotes

tind [Eauztrokes 1
Fassuord

Enbar start-up file and confirm

In the File form shown in Figure 2-8, Kind is set to Keystrokes, designating a
GRiDPlayback file. After the next start-up, the keystrokes and commands in
the file are executed.
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Set Time—CODE-? The Set Time command lets you set the time and date on
the internal clock of your computer. The command determines the time and
date the system notes in the file directory (see Figure 2-17), as well as the
time and date displayed on your screen, and the date used in heading com-
mands for printed text. See Set Printing Options in the Transfer
(Print)— CODE-T section in the “Common Commands’’ chapter or the
Headers and Footers section in Part II of the “GRiDWrite” chapter.

To execute the command, select Set Time from the Commands menu and
confirm. The Set Time form (Figure 2-9) appears, which you fill in and then
confirm.

Figure 2-9. The Set Time Form

Howar

=
Mirwte 19

M. S pMopom
Mordh August
Dy 1
Vear 1922
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Sef time: Fill in form and comficrm

Sign-Off —CODE-? The Sign-Off command disconnects you from GRiD Central
or file server device. You initiate the command by selecting it from
the Commands menu and confirming. You then select and confirm the Con-
nection Type you used when signing on (GRiDLink or PhoneLink).
NOTE: GRiD-OS uses additional main memory when you are signed on to
an external device. Signing off thus makes additional space available for
your work at hand.
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Sign-On—CODE-? The Sign-on command allows you to connect to GRiD Cen-

tral, or an external file server device. You initiate the command by selecting
it from the Commands menu and confirming; the Sign-on form then appears
(Figure 2-10).

Figure 2-10. The Sign-On Form— User Information

Connection tupe Phonelink

Company Capitola

Group Wastern Division
User odden

Passuord 5

Sian-on Fill i form and

You must fill in the appropriate names for the Company, Group, User, and
Password items shown in the figure. You or your company’s GRiD adminis-
trator receive these names when your computer is purchased. If you don’t
know these names, contact either the GRiD administrator within your com-
pany or a representative or dealer for GRiD Systems.

NOTE: If you know your password to GRiD Central and want to change it,
see the UserSentry utility section in Appendix F.

For step-by-step instructions that introduce you to signing on to and copy-
ing software from GRiD Central, see ““Working with GRiDManager”’ in the
Getting Started tutorial.

Initial setting is Phonelink. Choices are described below.
GRiDLink Connection is to a file server device via a cable.

Phonelink Connection is to either a file server device or GRiD Central
over a telephone line.
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If you select Phonelink you’re prompted to fill in the phone link information
portion of the Sign-on form (Figure 2-11) before the connection is made.
After filling in the form, save it for future use by pressing CODE-T and select-
ing Write Sign-on Form to a File. Select any Device, Subject, and Title for the
file; Kind must be set to Sign-on.

Thereafter, when you select this file, GRiDManager is activated and the Sign-
on form appears, complete with the information you gave it. To connect,
you need only fill in the password and confirm.

Figure 2-11. The Sign-On Form— Phone Link Information

Fhone number ~G=0= 046 l
Modem tupe Internal

Dial tupe Touzh-Torne

Baud rata 1268

Uniza bafora data Mo
Wait for answer 28
Speakzt Volune Medinm

Siar-on Fill in fors and coofirm

The following sections describe the Sign-on form items (Figure 2-11) in
alphabetical order.

Baud Rate
Initial setting is 1200 bits per second. Choices are 300, 1200.

Baud Rate is the speed at which data is transmitted and received. Choosing

300 bits per second makes your system compatible with a Bell 103 modem;
choosing 1200 bits per second allows you to communicate with a Bell 212A
modem.

[2] CAUTION: Some host systems can accommodate more than one baud rate.
See the literature provided by the host system to find out which baud rate
to use.
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Dial Type

Initial setting is Touch-Tone"™. Choices are Pulse, Touch-Tone.

You indicate whether your telephone system uses rotary (pulse) dialing or
Touch-Tone.

You specify Touch-Tone for most modern, digital telephone installations.
For older, nondigital equipment, set the Dial Type to Pulse.

Modem Type

Initial setting is Internal. Choices are External, Internal.

A modem is the device by which a computer transmits data over phone lines.
Select Internal if you intend to use the modem built into your computer;
select External if you have a separate modem or an internal modem without
the auto-dialing feature.

Phone Number
No initial setting

The Phone Number setting is the telephone number of the host system that
you want to dial. The functions of various keys are explained below.

Entry Functions
-3, %, § These characters perform the same functions as those on your tele-
phone dial.

Each period adds a 1-second delay.
A The system will wait up to 15 seconds for a dial tone.

space, comma, Use any of these to edit characters for readiblity. They don’t affect
parentheses, dialing.
hyphen.

Examples:

2242

This tells the system to wait for a dial tone, then dial an extension 242.
..94555-1212

The system waits two seconds, dials 9 to reach an outside line, waits for a
dial tone, then dials 555-1212.

. .9a0408)-555-1212
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This number waits two seconds, dials 9 to reach an outside line, waits for a
dial tone, and dials the long-distance number. The parentheses; spaces, and
hyphens are for appearance only; they have no effect on dialing speed.
A94585-1212 . . i cviiiis ANANR (2137-555-121%

This instruction is for a long-distance common carrier line (in this example,
MCI). Your computer waits for an internal dial tone, then dials 9 to reach an
outside line. It waits for an outside dial tone and dials the local number of
the common carrier. After waiting eleven seconds while the local number
rings, it dials a five-digit access number followed by the ten-digit long-
distance number that you are trying to call. (You must substitute your own
access number for the five zeros.)

Speaker Volume
Initial setting is Medium. Choices are Off, Low, Medium, High.

The Speaker Volume setting controls the loudness of the speaker on some
computers. The speaker stays on as the telephone number is dialed; it is
turned off after you are connected.

With the speaker on, you can hear whether the telephone line is busy, ring-
ing, or disconnected.

Voice Before Data
Initial setting is No. Choices are Yes,; No.

When in voice mode, you can talk to someone over the telephone. When
you’re in data mode, only data can be transmitted and received. You're al-
ways in voice mode while dialing. With the Voice Before Data item, you
choose whether to enter data mode immediately after dialing, or to remain
in voice mode.

Remaining in voice mode has several uses. When making a credit card call,
you can dial the number and talk to an operator before entering data mode
to start communications. Likewise, when you're calling from a hotel, you
can give your room number to an operator, if necessary.

Initial setting is No. The choices are described below.
Yes You remain in voice mode until you press CODE-RETURN.

No You enter data mode immediately after dialing.
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Wait for Answer
Initial setting is 30 seconds.

After changing from voice mode to data mode, your computer waits for a
carrier signal from the host system. The Wait for Answer setting determines
how long the system waits for this carrier signal. If there’s no signal from the
carrier by the end of the period you specify, the system disconnects the line.

To change the Wait for Answer setting, type an integer representing the max-
imum number of seconds that the system is to wait before disconnecting.

Transfer —CODE-T The Transfer command (CODE-T) causes the Transfer menu
to appear (Figure 2-12).

Figure 2-12. The Transfer Menu

oF another file
r—on form to a file
teristics of files

The items on the Transfer menu are described in alphabetical order in the
sections that follow.

Exchange for Another File

See the Transfer—CODE-T section in the “Common Commands’’ chapter,
which describes those commands that can be used by two or more GRiD
applications.

Print or Display
See the next section, Transfer (Print or Display)—CODE-T.
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Save This Sign-On Form to a File

The Save This Sign-on Form to a File item lets you save the Sign-on form in
your current file. After you select and confirm this item, one of the follow-
ing actions occurs.

O If you activated GRiDManager by selecting and confirming a file with
Kind set to Sign-on, the Sign-on form is saved in the file you activated and
you can resume work.

O If you activated GRiDManager directly from Programs, the File form
appears. After you specify a file with Kind set to Sign-on, the Sign-on
form is saved in that file and you can resume work.

Show Characteristics of a File

The Show Characteristics of File item displays a report (Figure 2-13) giving
you information on a file. After you select and confirm Show Characteristics
of File and the File form appears, you specify the desired file and then con-
firm.

You can use the Wildcard character as part of Subject, Title, and Kind, al-
lowing the characteristics of multiple files to be displayed using one com-
mand. The characteristics of each file are displayed sequentially; after view-
ing the characteristics of one file, you confirm, and information on the next
file then appears.

The File form below, when confirmed, causes the characteristics of all text
files in the Memos subject to be displayed sequentially.

Figure 2-13. The File Form for Displaying Characteristics on Multiple Files

i
Canuas
Con
Databasa
isrraph

Sian-on
Tarminal

LT LR
Workshaat

Bubble Memora
Manos

| ETSA |

Passuord

Fila charactaristics: Fill in form and confirm
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Figure 2-14 shows the screen after the File form in Figure 2-13 is confirmed.

Figure 2-14. File Characteristics Report

Froperties of

Cevice  EBubble Mzmord
Subgect Memos

Title Jararyg Activities
Kimd Tzt

Oevice Eubble Memorg
Subaect
Title
Eimd

Lharsion

[ ted  Fridau
Modified Tussday 1E-Hu

Confirm to see characteristics of next file
The Length item in the form in Figure 2-14 gives the number of characters in

the file. You may want to determine, using the Usage command (CODE-U), if

enough space is free on a particular device to duplicate or move a file. In

comparing the Length item and the CODE-U statistics, remember that the

statistics displayed by the Usage command (Figure 3-11) are given in thou- -
sands of characters (bytes), while the Length item in Figure 3-10 is the actual

number of characters.

Write Sign-On Form to a File
The Write Sign-on Form to a File item lets you save your Sign-on form in
either an existing file or a new file whose Kind is set to Sign-on.

After you select this item and confirm, the File form appears. Type in the
name of the destination file and confirm. Thereafter, when you select this
file, GRiDManager is activated and the Sign-on form appears, complete with
the information you gave it. To connect, you need only fill in the password
and confirm.
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Transfer (Print or Display)—CODE-T When you select and confirm Print
or Display in the Transfer form, the Print menu appears (Figure 2-15). The
items in the Print menu are explained in the following sections.

Figure 2-15. The Print Menu

lExsElau titlas [}
1zplag =subjects

Print Litle:

Frint subj

Frint titl
Print =ubj
Set printing optiol

Frint

Salact item and confirm

Display Titles

Selecting the Display Titles item displays a directory (a list of titles and perti-
nent information). The directory contains the following information for the
titles on any storage device connected to your computer:

O Title of file

O Kind (Graph, Text, Database, Worksheet, etc.)

O The number of characters (bytes) the file occupies in storage

O The date and time of the last modification for one or more Titles

After you select Display Titles, the File form appears. You determine the
Title names that appear in the directory by what you type in the Subject,
Title, and Kind items on the form. You must fill in all three items on the
form. When you complete the form and confirm, the information is
scrolled onto the screen.
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If you want to stop scrolling and inspect the screen, press CTRL-S. To re-
sume scrolling, press CTRL-S again.

You can use the Wildcard character (described in detail in this chapter’s
Wildcard Character section) as all or part of the Subject, Title, and Kind
names. This is useful in producing a directory for a generic group of Ti-
tles. For example, to see information on all the Titles within one Subject,
enter the desired Device and Subject names on the form; then, enter a
Wildcard character for Title and Kind, as shown in Figure 2-16.

Figure 2-16. Example File Form for Display Titles

Map
Faint

Kind = )
Password

Print: Fill in form and confitm

An example of a directory produced by the form in Figure 2-16 is shown
in Figure 2-17.

Figure 2-17. File Directory Produced by Display Titles

Titles matching

Bubble Memorg
ct. Forecasts

Titles matching: “Bubble Memory Forsc

KIND LEMGTH LAST MODIFIED DATE
nlmage 2wEF 16 3 3:28 pm

Graph 71 2:26 pm
Text £ -32 11:11 pm
SalWorkzshest a7 16-Aug-22 2:27 pm

Total matches: 4 Total lenath: 3228

s sy U Prn e CeoWpleted oz I AL e
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Display Subjects

Using the Display Subjects item causes a directory of Subjects (a list of Sub-
jects with information about each) to appear on your screen. The directory
contains the following information for the Subjects on any storage device
connected to your computer.

O Subject names
O Count, the number of Titles in the Subject

O Length, the number of characters (bytes) of storage occupied by the Sub-
ject on the permanent storage device

O Last Modified Date, the date and time of the most recent change made to a
Title in the Subject.

After you select Display Subjects, the File form appears. You determine the
Subject names that appear in the directory by what you type in the Subject,
Title, and Kind items on the form. You must fill in all three items on the
form. When you complete the form and confirm, the information is scrolled
onto the screen.

If you want to stop scrolling and inspect the screen, press CTRL-S. To resume
scrolling, press CTRL-S again.

You can use the Wildcard character (described in detail in this chapter’s
Wildcard Character section) part of the Subject name. This is useful in pro-
ducing a directory for a generic group of Subjects. For example, to see infor-
mation on all the Subjects in Bubble Memory beginning with the letter p,
enter the information shown in Figure 2-18.

Figure 2-18. Example of File Form for Display Subjects

Bubble Memory
Pea

Fazzuord

Print: Fill in form and confirm
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An example of a directory produced by the form in Figure 2-18 is shown in
Figure 2-19.

Figure 2-19. File Directory Produced by Display Subjects

Subjects matching

Dezvice EBubble Memory
act P

Title
Kind

Subjects matching: “Bubble Memory“P..

SUBJECT COUMT LEMGTH LAST MODIFIED DATE
Personnzl 1 252 15-Jul-82 11:132 pm
Programs 19 262 186-Aug-33 2:44 pm

Total matches: 2 Total lenoth: Si4

Print completed

Print Titles

The Print Titles item performs the same function as Display Titles (described
earlier), except that the Titles are printed rather than scrolled on the screen
and a version number of each file is printed.

Print Titles to a File

The Print Titles to a File item performs the same function as Display Titles
(described earlier), except that the Titles are inserted into a file (along with
the version number) rather than scrolled on the screen.

Print Subjects

The Print Subjects item performs the same function as Display Subjects
(described earlier), except that the Subject names are printed rather than
scrolled on the screen.

Print Subjects to a File

The Print Subjects to a File item performs the same function as Display Sub-
jects (described earlier), except that the Subject names are inserted into a file
rather than scrolled on the screen.

Set Printing Options

See the Transfer (Print)—CODE-T section in the “Common Commands’
chapter, which describes those commands th:ic can be used by two or more
GRiD applications.
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Usage—CODE-U The Usage command provides information on the amount of
free memory and storage available to your programs and files. See Usage—
CODE-U in the “Common Commands’’ chapter for details.

Wildcard Character—CODE-W The Wildcard character lets you either
duplicate, erase, move, or retrieve information on multiple files with just
one command.

The rules for using Wildcard characters are given below, along with the
effects on file selection when these commands are executed.

O The Wildcard character is entered by pressing the CODE-W.

O You can specify a Wildcard character in the Subject, Title, or Kind and
use it with any one of the following commands in GRiDManager:

Duplicate Files or Text—CODE-D
Erase Files or Subjects—CODE-E
Move Files— CODE-M
Transfer—CODE-T

You can also use the Wildcard character in the Find command (CODE-F)
of GRiDFile.

O You can use the Wildcard character either alone or with other characters.

O The Wildcard character and the other characters, if any, determine which
files are selected.

For example, typing A . . . (.. . represents the Wildcard character inserted by
pressing CODE-W) as the Title and Subject, and . . . as Kind, you instruct the
system to select all files on the current device under a Subject and Title be-
ginning with 4, regardless of Kind.

If you type a lone Wildcard character for Subject, Title, and Kind, you
would cause all files on the current device to be selected.

If you type .. .menc . . . as the Title, all files whose Titles include the cha-
racters memo are selected. Typing . . . memo results in the selection of all files
whose Titles end with those characters.

See the Duplicate Files—CODE-D section earlier in this chapter for examples
of using the Wildcard character in backing up files.





