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Management Tools Workshop Module 1

1. Overview of Navigator system.

Bl 2. GRIDWRITE text editor.

3. Subject and title commands.

4. GRIDPLAN worksheet editor.
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Subjects

26-0ct-82 Subjects 16:48 am : r_’__?
[Eudgets J

Fotrecasts Budgets
Major Accounts PR
Proarams

Workshop

g

Forecasts ‘

Major Accounts

el

Progams

e’

oo Version B.8.2 of Navigator Interface ooy
Copuriaht '@ 1952 GRiD Sustems Corporation -

e Subjects are like file drawers.

Each contains a set of files.
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Selecting a Subject

11-0ct-82

Subjects 1:32 pm

Budgets

Forecasts

Major Rccounts

Programs

Horkzhop |

Press

to outline subject "Workshop”.

arrow keys




-

CONFIRM

COoD

E

RETURN

} CONFIRM




Titles

11-0ct-82 3:06 pm
Workshop
Titles Kind Medium
backup Worksheet BubbleMemory
Emplovee histories Batabase BubbleMemory
Furniture Div: Forecast |Worksheet BubbleMemory
Memo Text BubbleMemory
Trip Report Text BubbleMemory
Subject
® Each file has a
Title
Kind

Medium

Workshop




Selecting aTitle

11-0ct-82 3:11 pm
Workshop
Titles Kind Medium
backup Worksheet BubbleMemory
Emplodyee histories Database BubbleMamory
Furniture Div: Forecast |Worksheet Bubbl eMemory
Memo Text Bubb laMemory
Trip Keport Text BubbleMemory

keys to outline title




cursor

b =

File Trip Report

o RIP REPORT SUMMARY S-15-82
Submitted by: Tom Faneuff CCD
Automotive sails division: District 4

Centi-ral Dealer: J. Chase

This mamo highly recommends the redistribution
of sails allotments for dealers in district 4 of
the automotive sails division based on the
projected sails for the first four months of
1983. (See exhibit A)

A complete trip report will be distributed by
S,29-82, prior to the regional review meeting in
Detoit.

Mg_decision to'recommend new sails_allotments
i e AJarsion 8.4, 12 of GRIDWRITE :

Copuricht @ 1982 GFiD Sustems Corporation
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Scrolling

keys to view entire file.

JRIP REFORT SUMMARY S,15782
Submitted by: Tom Faneuff CCD
futomotive sails division: District 4

Central Dealer: J. Chase

This memo hiohly recommends the redistribution
of =ails allotments for dealers in district 4 of
the automotive sails division based on the
projected sails for the first four months of
1983, (See exhibit &)

a4 complete trip report will be distributed by
9-29-82, prior to the regional review mesting in
Detoit.

My decision to recommend new sails aliotmenté
for this district is supported bu the following 4
points.

1% John Chase, proprietor of Sleezy Wheels
Unlimited (212 E. Hummel Road) has consistantly
ovarastimated his sails projections for the last
five vears by an average of 22%. This is
cornsiderably out of line with the projections of
the other district centers.

27 Uszsing grouth rates of 19% a month for
vans, 28% a month for sedans, and 15% a month for
used cars (18% above guidelines in each case) my
projections show total sails revenue at only
5485 .90K im April.

23 The racently announced move of SHMaLL TIME
RENTaL CaR CO. will significantly reduce fleet
sails. y

43 John Chase insulted my mother at the
companyg picnic last September.

Please respond to mu suggestion by Wednesday
MOrning.
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’ Write the letter of each keystroke
next to the corresponding cursor

movement.

Exercise

CURGOR MOVEMENT

o e e i e o e o s s £ 2

@@@@@ T e

t

-

-

¥

CODE | | ==

CODE | | =>

cope | | ¢

cope | | ¢

CODE | | SHIFT | | =
CODE | | SHIFT | | =
CODE | | SHIFT | | 4
CODE | | SHIFT v

ONE WORD RIGHT
ONE WORD LEFT

ONE LINE UP

ONE LINE DOWN

LEFT END OF LINE
RIGHT END OF LINE
ONE CHARACTER RIGHT
ONE CHARACTER LEFT
BEGINNING OF FILE
END OF FILE

TOP OF SCREEN

BOTTOM OF SCREEN
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Basic Editing

Reglon
Cen raSSDeal-r:

A

projected sails
1983. (See exhi

TRIP REPORT SUMMARY 9/15/82
Submitted by: Tom Faneuff CCD

AutopotiVe~sails division: District 4

J. Chase

This memmmends the redistribution
of sails allotme for dealers in district 4 of

the automotive sails division based on the

for the first four months of
bit A)

_—

® You can insert and e

W

rase quickly

2-11




Inserting Text

TRIP REPORT SUMMARY 9-15,82

Submitted by: Tom Faneuff CCD

This memo highly recommends the redistribution
of sails allotments for dealers in district 4 of
the automotive sails division based on the
projected sails for the first four months of
1983. (See exhibit A)

A complete trip report will be distributed by
9,29-82, prior to the regional review mzeting in
Detoit.

My decision to recommend rew sails allotments
for this district is supported by the following 4
points.

D Place cursor where you are going to insert text.

b Type “Region”
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BACK
SPACE

Erasing Text

TRIP REPORT SUMMARY $/15/82
Submitted by: Tom Faneuff CCD
putomotive sails division: District 4

Centrral Recion Dealer: J. Chase

This memo hiahly recdumends the redistribution
of sails allotments for gealers in district 4 of
the automotive =g iyision based on the
projected sails fir=bb& first four months of
1983. (Ses exhibit A

A complete trip report will be distributed by
99,2982, prior to the regional revieu meeting in
Detoit.

My decision to recommend new sails allotments
for this district is supported bu the following 4
points. .

to erase one character left of the cursor.

CODE

BACK
SPACE to erase one word.
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Upper Case Lock \

SHIFT || ESC

lower case UPPER CASE

SHIFT || ESC
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GRIDWRITE Command Menu

TRIP REFPORT SUMMRRY 93-15-22
Submitted by: Tom Faneuff CCD

Automctive sails division: District 4

jecale-o Luplicate |
CODE-E Erase
CODE-F Fird
CODE-J Jump
CODE-M Move
CODE-U Dptions
CODE-G Buit
CODE-S Substitute
CORE-T Transfer
CODE-U Usage
CODE-ESC Cancel

Commands®®Select™item

Jarsion B 4 .12 of GRiDWRI

Press | CODE

)

to display command menu.

Press ESC| to remove menu.
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Erase Command

TRIP REPORT SUMMARY : 9/15/82
Submitted by: Tom Faneuff CCD
Automotive sails division: District 4

Central Region Dealer: J. Chase

This memo recommends the redistribution of
sails allotments for dealers in district 4 of the
automotive sails division based on the projected
sails for the first four months of 1983. (See
exhibit A) ﬂ/

A complete trip report will be distributed by
9/29/82, prior to the regional review meeting in

Detoit.

My decision to recommend new sails allotments
for this district is supported by the following 4

V__f

S T

e The Erase command quickly erases

any size block of text.
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Erase Command

TRIP REPORT SUMMARY 92,1532
Submitted by: Tom Faneurf CCD
Automotive sails division: District 4

Central Region Dealer: J. Chase

This memo recommends the redistribution of
cails allotments for dealers in district 4 of the
automotive sails division based on the projected
sails for the first four months of 1963. (See
exiepit A2

Fycomplete trip report will be distributed by
‘§f29/ 2, prrior to the regional review meeting in
Detoj

My decision to recommend new sails allotments

for this district is supported bu the following 4

D Place cursor at beginning of text to be erased.

D Press | CODE

E | to start erase command.
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Erase Command

TRIP REPORT SUMMARY 9/15-82
Submitted by: Tom Faneuff CCD
Automotive sails division: District 4

Central Region Dealer: J. Chase

This memo recommends the redistribution of
cails allotments for dealers in district 4 of the
automotive sails division based on the projected
sails for the first four months of 1983. (Sae
exhibit A

ort wil] be distributed bu
T 2 e ;

My decision to recommend new sails allotments
or this district is supported by the follouing 4

keys to make a selection.
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%%ﬁmm Command

TRIP REPORT SUMMARY 9/15/82

Submitted by: Tom Fansuft CCD

Qutamntivef5ai15édivision: District 4

Central Reggéﬁ“Deaﬁerz J. Chase

TWois memmﬂwecamm@nd% the redxstrlbutl@n of

catls for

;ge fi;st four months of 1983. (See

exhibit A)

My Eigiggg@ﬁﬁﬂw*‘”"f'rwvrw

. for thi

Move cursor to beginning of file.

CODE

S

to start the substitute command.
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TRIP REPORT SUMMARY 9/15-82
H Submitted by: Tom Faneuff CCD
futomotive sails division: District 4
Central Region Dealer: J. Chase
This memo recommends the redistribution of

sails allotments for dealers in district 4 of the
automotive sails division based on the projected

Find sails

Substitute zalesg !
Uerification Enabled

Match Independant of Case

Direction Forward

11 ire form

13> Type “sails” in the Find item.

9 Press | ¥

b Type “sales” in the Substitute item.
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CHOICE BAND

B>

b Press |CTRL| |«

Substitute Form

TRIP REPORT SUMMARY 9/15/82
Submitted by: Tom Faneuff CCD
Rutomotive sails division: District 4

Centrral Region Dealer: J. Chase

This memo recommends the redistribution of
zails allotments for dealers in district 4 of the
automotive sails division based orn the projected

S PER Disabled

Find sails
Substitute sales
~Verification [Enabled |
Match Independent of Case
Direction Forward

Substitubz: Fill in Form

to enable verification.
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CONFIRM

Substitute Form

Submitted by: Tom Faneuff CCD
futomotive sails division: District 4

Central Region Dealer: J. Chase

Thizs memo recommends the redistribution of
sails allotments for dealers in district 4 of the
automotive gails division based on the projected

TRIP REPORT SUMMARY 9/15/82

beﬂérd; Backuward

Find sails
Substitute sales
Uerification Enabled

Match Independent of Case
Direction fEoruard

_ Subskituts: Fill in form.

[7> Choose “Independent of case”.

@ Choose "Forward” direction.
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Substitute Command

TRIP REPORT SUMMARY 915-82
Submitted by: Tom Faneuff CCD
fiutomotive division: District 4

Centiral Region Dealer: J. Chase

This memce recommends the redistribution of
cails allotments for dealers in district 4 of the
automotive sails division based on the projectaed
sails for the first four months of 1983. (See
exhibit R

My decision to recommend mew sails allotments
For this district is supported by the following 4

No Single All

Substitute this occurrence of the text?

~Uerifu Substitution: Fill in form

> CONFIRM all substitutions
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Exercise

- Erase and Substitute-

Use the Erase command to

erase the second to last

paragraph.

b With the Substitute command
change all occurences of the

name Chase to Hubbard.

he recently announced move of SMALL TIME

RENTAL CAR C0. will significantly reduce fleet
sales.

4) John Chase insulted my mother at the
company picnic last September.

Please respond to my suggestion by Wednesday
morning.

TRIP REPORT SUMMARY 9/15/82

Submitted by: Tom Faneuff CCD
Automotive sales division: District 4

(enass)

Central Region Dealers J

Hubbard
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Commands Menu

TRIF REPORT SUMMARY

Submitted by: Tom Faneuff

CccD

Automotive sales division: District 4

27/15,82

CODE

CODE-D Duplicate
CODE-E Erase
CODE-F Find
CODE-J Jump
CQDE-M Move

LDE =1 ptions
CODE-@Q Quit
CODE-S Substitute
CODE-T Transfer
CODE-U Usags
CODE-ESC Carncel

_Commands: Select item

‘.Uersiljn B 4. 12 I'JF_ GRiDWURITE

to display commands menu.
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Options Coi

TRIP REPORT SUMMARY 315,82
Submitted by: Tom Faneuff CCD
fputomotive sales division: District 4

Centrral Region Dzaler: J. Hubbard

L2568
Hargins: Document Width iMindow Width H
fAvtomatic Indant Enabled
Display: Ruler Disabled
Format Characters Disabled
Tab Stops: Spacing Manual Only
First fAutonatic
Cursor: Movenment by Word
Cursor Wrap Enabled

Tabs for Cell-Based Files Disabled

CODE

to start options command.
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@ Type “80"

Document Width Option

Hindow Width

Margins: Document Width N

Automatic Indernt Enabled
Display: Ruler Disabled

Format Characters Disabled
Tab Stops: Spacing Marual Only

First Automatic
Cursor: flovenent by Word

Cursor Wrap Enabled
Tabs for Cell-Based Files Disabled

Mindow Width

Margins: Document Width =15
fputomatic Indent Enabled

Display: Ruler
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3

TRIP REPORT 3sUMMARY 3,15~

[ur}
P,

Submitted by: Tom Fansuff CCOD
putomotive ssles division: District 4

Central Region Dealer: J. Hubbard

e Disabled

Margins: Document Midth 214
gutomatic Indent Ernabled

Display: Ruler itbnableg
Format Characters 0Oisabled

Tab Stops: Spacing Manual Only
First Futomatic

Cursor: Movement by Word
Cursor Wrap Enabled

Tabs for Cell-Based Files Disabled
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80 Columns with Ruler

rl.l’||||1|I|I’|Il|£(|l'||||

TFIF REPORT SUMMaRY a9-15-82
Submitted bu: Tom Faneuff CCD
Automotive sales division: District 4

Central Region Dealer: J. Hubbard

This memo recommends the redistribution of sales]
district 4 of the automotive sales division based on
the first four months of 1983. (Sse exhibit A

allotments for dealers in
the projected sales for

My decision to recommend new sales allotments For this district is

supported by the following 4 points.

15 John Hubbard, proprietor of Sleezu Wheels Unlimited (213 E. Hummel

Road)» has consistently overestimated his sales proj
vears by an average of 22%. This is considarably o
projections of the other district centers.

—tions for the last five

of line with the

<« ||=*>| keys to scroll over width of file.
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Transfer Command

CODE

iSave thiz document f

Exchange for another documerdt
Include 3 File

Mrite to a document

fppend to a document

Primt this document

to start the Transfer command.
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Transfer Command

GRIDPLOT

GRIDPLAN

|

pr—

Transfer

Transfer

/

I

'

EGRiDWR'TE
—
m/
Z@ Transfer
, <

w [ oua -

e The Transfer command allows data to be moved between every

management tool.
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Returning to the Subjects Menu

Submitted bu: Tom Fanesuty CCO

AUtomDLive Salls division: Disteict 4

CODE-D luplicate
CODE-E Eraze
CODE~F Fird

COGE~.) Jump
CODE -M Moy

CODE~D Options
goODE-L Cluit i
CODE-S Substitute
CORE-T Tranzfer

CODE-U Uzaqe

8= CODE-ESC Cancel

QUIT ' CANCEL
ereturn to subijects. ereturn to subjects.
e save changes « don't save changes

2-32



// | Quit Command | \

. MREmm
orkshop

[ B

% Press |CODE || Q| to start the Quit command.

CONFIRM
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